
Civitas Lessons on Democracy
Personal Constitutional Outline
This Civitas Lesson on Democracy was created by a partnership between civic educators in New Mexico, Texas, and Costa Rica under Civitas: An International Civic Education Exchange Program, administered by the Center for Civic Education and funded by the U.S. Department of Education. The primary author of this lesson is Terry Wyrick. The Center for Civic Education and its partners invite you to teach this lesson and provide feedback to Terry Wyrick (mandtwyrick@gmail.com) and international@civiced.org.
Justification: Recently, the skill of outlining has become much less frequently used with students of all ages.  Outlining is a skill dealing with the organization of ideas and the retention of facts for later use (note-taking).  Further, outlining requires that a student read, review, assimilate, and restate a new concept.  Studies are clear in showing that the repeated reading, writing and reviewing of facts tend to set such facts in memory.  In an effort to encourage my students to take this particular task seriously, and to value their work, I commit to allow my students to use their outlines repeatedly: for examinations, essay-writing and class discussion, both formal (i.e. debate) and informal (i.e. fishbowl).  The use of open note (outline) exams allow for far more sophisticated questioning, thinking and analysis.  In other words, I use these outlines over and over again.  By the end of the year they have become somewhat worn, but treasured.  I have had students tell me they have used them for years - for other classes, for college, and as a personal reference.

Themes:  Contents of the United States Constitution


 A Basis for Comparison - Multiple Constitutions (state, federal, multinational)

Grade Levels: 

1.  Middle school and high school with special education adaptations*

Use the provided outline form for middle school and for those students whose educational accommodations require extra structure or support.  For special education students, the format provides a basis for support from parents and resource educators. 
2.  Enrichment may be offered to older, gifted, or more advanced students by using the outline format to make comparisons from one nation’s constitution to that of another, or to state and federal constitutions, or to two or more state 
constitutions.  It is suggested that, in order to facilitate comparison, the U.S. Constitution be placed directly into the format, while another constitution be adjusted so that similar provisions follow the U.S. format, allowing students to note additions and deletions.
3.  This lesson is early in the semester and, depending upon your students’ 
backgrounds and abilities, will require a basic knowledge of American History that all students may not have.  A basic tool that I have used for years—even as a review with Advanced Placement students who are well versed—is Jean Fritz’s, SHH! We’re Writing the Constitution.  It is an elementary school level “picture book” with particularly accurate, basic information.  I push all desks to the perimeter of the room and ask the students to sit in a circle in the center.  I sit in a chair at the front of the circle and read “kindergarten-style”, showing the pictures as we go. I have never had a situation where the students didn’t enjoy the diversion, and the reading is an apt transition into reviewing and outlining the Constitution. 

Objectives: To provide a format from which a students may review, study, and compare, and to which he or she may refer quickly and accurately to the provisions of the United States (or other) Constitution.

Materials Needed:
1.  Outline format for each student (for those teachers who chose to provide it). (Handout Two)
2.  Individual copies of the United States Constitution (usually found in the back of each textbook, but also available online or from local civic education programs).

Procedure and Evaluation:
1.  Discuss the concept of outlining, demonstrating the levels and labels used. (Handout One)
2.  Determine what you wish to include in the outline: the body of the Constitution, the Amendments (ten or all).  (Be sure to review the printing system used with the copies being used by your students; i.e. how are changes reflected, how are adoptions dated.) An appropriate form outline is attached (Handout Two).
3.  This process usually takes as many as one week’s worth of classes.  Advise students at the outset how long they will have and whether they will need to complete their outlines as a part of homework.  I prefer to work in class so that I can answer questions and provide outlining help.  Plan a quiz for the day following the completion of outlines.  It should be the “gift-of-a-quiz-grade.”  If a teacher prefers, he or she may grade each outline and edit for finalization.

Summary of Standards Applied:

Language Arts 

Students read a wide range of print and nonprint texts to build an understanding of texts, of themselves, and of the cultures of the United States and the world; to acquire new information; ...

Students read a wide range of literature from many periods in many genres to build an understanding of the many dimensions (e.g., philosophical, ethical, aesthetic) of human experience. 

Students apply a wide range of strategies to comprehend, interpret, evaluate, and appreciate texts. 

 Students use a variety of technological and information resources (e.g., libraries, databases, computer networks, video) to gather and synthesize information and to create and communicate knowledge.

History 

1.  Students engaged in activities of the kinds just considered will draw upon skills in the following five interconnected dimensions of historical thinking: 1. Chronological Thinking, 2. Historical Comprehension, 3. Historical Analysis and Interpretation, 4. Historical Research Capabilities, 5. Historical Issues-Analysis and Decision-Making
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Era 3.  2.   The institutions and practices of government created during the Revolution and how they were revised between 1787 and 1815 to create the foundation of the American political system based on the U.S. Constitution and the Bill of Rights

Government and Civics

1.  What are Civic Life, Politics, and Government?
What is civic life? What is politics? What is government? Why are government and politics necessary? What purposes should government serve? 

What are the essential characteristics of limited and unlimited government? 

What are the nature and purposes of constitutions? 

What are alternative ways of organizing constitutional governments?

2.  What is the Relationship of the United States to Other Nations and to World Affairs?
How is the world organized politically? 

How do the domestic politics and constitutional principles of the United States affect its relations with the world? 

How has the United States influenced other nations, and how have other nations influenced American politics and society?

Follow-up: See Grade Levels section above.
Adaptation: See Grade Levels section above.
Handouts:
· Handout One: Teacher Resource

· Handout Two: Basic Constitutional Outline Format


Handout One: Teacher Resource
 http://owl.english.purdue.edu/owl/resource/544/01/
Purdue Online Writing Lab   

(copied with permission to link - for use of teacher only)

Four Main Components for Effective Outlines

Summary: This resource describes why outlines are useful, what types of outlines exist, suggestions for developing effective outlines, and how outlines can be used as an invention strategy for writing.

Contributors: Elyssa Tardiff, Allen Brizee

Last Edited: 2011-04-27 12:58:05

Ideally, you should follow these four suggestions to create an effective outline. The examples are taken from the Sample Outline handout.

Parallelism - How do I accomplish this?

Each heading and subheading should preserve parallel structure. If the first heading is a verb, the second heading should be a verb. Example:

1. Choose Desired Colleges

2. Prepare Application

("Choose" and "Prepare" are both verbs. The present tense of the verb is usually the preferred form for an outline)

Coordination - How do I accomplish this?

All the information contained in Heading 1 should have the same significance as the information contained in Heading 2. The same goes for the subheadings (which should be less significant than the headings). Example:

1. Visit and evaluate college campuses

2. Visit and evaluate college websites

1. Note important statistics

2. Look for interesting classes

(Campus and websites visits are equally significant. They are part of the main tasks you would need to do. Finding statistics and classes found on college websites are parts of the process involved in carrying out the main heading topics.)

Subordination - How do I accomplish this?

The information in the headings should be more general, while the information in the subheadings should be more specific. Example:

1. Describe an influential person in your life

1. Favorite high school teacher

2. Grandparent

(A favorite teacher and grandparent are specific examples from the generalized category of influential people in your life.)

Division - How do I accomplish this?

Each heading should be divided into two or more parts. Example:

1. Compile resume

1. List relevant coursework

2. List work experience

3. List volunteer experience

(The heading "Compile resume" is divided into 3 parts.)

Technically, there is no limit to the number of subdivisions for your headings; however, if you seem to have a lot, it may be useful to see if some of the parts can be combined. Why and How to Create a Useful Outline

Summary: This resource describes why outlines are useful, what types of outlines exist, suggestions for developing effective outlines, and how outlines can be used as an invention strategy for writing.  

Why create an outline? There are many reasons; but in general, it may be helpful to create an outline when you want to show the hierarchical relationship or logical ordering of information. For research papers, an outline may help you keep track of large amounts of information. For creative writing, an outline may help organize the various plot threads and help keep track of character traits. Many people find that organizing an oral report or presentation in outline form helps them speak more effectively in front of a crowd. Below are the primary reasons for creating an outline.

· Aids in the process of writing

· Helps you organize your ideas

· Presents your material in a logical form

· Shows the relationships among ideas in your writing

· Constructs an ordered overview of your writing

· Defines boundaries and groups

How do I create an outline?

Determine the purpose of your paper.

· Determine the audience you are writing for.

· Develop the thesis of your paper.

Then:

· Brainstorm: List all the ideas that you want to include in your paper.
· Organize: Group related ideas together.
· Order: Arrange material in subsections from general to specific or from abstract to concrete.
· Label: Create main and sub headings.
Remember: Creating an outline before writing your paper will make organizing your thoughts a lot easier. Whether you follow the suggested guidelines is up to you, but making any kind of outline (even just some jotting down some main ideas) will be beneficial to your writing process.

Types of Outlines and Samples
Alphanumeric Outlines

This is the most common type of outline and usually instantly recognizable to most people. The formatting follows these characters, in this order:

· Roman Numerals

· Capitalized Letters

· Arabic Numerals

· Lowercase Letters

If the outline needs to subdivide beyond these divisions, use Arabic numerals inside parentheses and then lowercase letters inside parentheses. Select the "Sample Outlines" PDF in the Media Box above to download the sample of this outline.

The sample PDF in the Media Box above is an example of an outline that a student might create before writing an essay. In order to organize her thoughts and make sure that she has not forgotten any key points that she wants to address, she creates the outline as a framework for her essay.

What is the assignment?

Your instructor asks the class to write an expository (explanatory) essay on the typical steps a high school student would follow in order to apply to college.

What is the purpose of this essay?

To explain the process for applying to college

Who is the intended audience for this essay?

High school students intending to apply to college and their parents

What is the essay's thesis statement?

When applying to college, a student follows a certain process which includes choosing the right schools and preparing the application materials.

Full Sentence Outlines

The full sentence outline format is essentially the same as the Alphanumeric outline. The main difference (as the title suggests) is that full sentences are required at each level of the outline. This outline is most often used when preparing a traditional essay. Select the "Sample Outlines" PDF in the Media Box above to download the sample of this outline.

Decimal Outlines

The decimal outline is similar in format to the alphanumeric outline. The added benefit is a system of decimal notation that clearly shows how every level of the outline relates to the larger whole. Select the "Sample Outlines" PDF in the Media Box above to download the sample of this outline.

Sample Outlines

Alphanumeric Outline

The College Application Process

I. Choose Desired Colleges


A. Visit and evaluate college campuses


B. Visit and evaluate college websites



1. look for interesting classes



2. note important statistics




a. student/faculty ratio




b. retention rate

II. Prepare Application


A. Write Personal Statement



1. Choose interesting topic




a. describe an influential person in your life





(1) favorite high school teacher





(2) grandparent



2. Include important personal details




a. volunteer work




b. participation in varsity sports


B. Revise personal statement

III. Compile resume


A. List relevant coursework


B. List work experience


C. List volunteer experience



1. tutor at foreign language summer camp



2. counselor for suicide prevention hotline

Full Sentence Outline

Man-made pollution is the primary cause of global warming.


A. Greenhouse gas emissions are widely identified by the scientific community to be

harmful.



1. The burning of coal and fossil fuels are the primary releasers of



hazardous greenhouse gases.

Full sentence outlines are often accompanied with an APA reference list on a separate page.

Quotes within the outline must also utilize APA in-text citations.

Decimal Outline

1.0 Choose Desired College


Visit and evaluate college campuses


Visit and evaluate college websites

1.2.1 Look for interesting classes

1.2.2 Note important statistics

*2   The US Constitution Online Quiz

http://www.proprofs.com/quiz-school/story.php?title=us-constitution-outline-quiz
Handout Two: Basic Constitutional Outline Format

Students should study the contents of each Article and Section and name them according to what they understand them to include or represent.  The outline can be expanded and each student deems necessary; subsections may be added as needed (and should be designated with a., b., c. ... etc., and indented accordingly)

Preamble. 


Article I.


Section 1. 


Section 2. 


Section 3.


Section 4. 


Section 5.


Section 6.


Section 7.


Section 8.


Section 9.


Section 10.

Article II.


Section 1.


Section 2.


Section 3.


Section 4.

Article III.


Section 1.


Section 2.


Section 3.

Article IV.


Section 1.


Section 2. 


Section 3.


Section 4.

Article V.

Article VI.


Section 1.


Section 2.


Section 3.

Article VII.

Amendments I‒X. The Bill of Rights (to be outlined as required)

Other Amendments. 


This lesson is provided for nonprofit classroom or youth group use only. No other use of this lesson is permitted without the specific written permission of the copyright holder. Posting this lesson to any website is strictly prohibited. To request permission to use this lesson for any other purpose, please contact Terry Wyrick (mandtwyrick@gmail.com). 
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